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Form 941

Go to Reports = Payroll > Form 941/940. Click the quarter of the year you wish to report.
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You will be prompted to select blank forms for both the 941 and the schedule B. These forms can be downloaded at https://www.irs.gov/pub/irs-pdf/f941.pdf
for the 941 and https://www.irs.gov/pub/irs-pdf/f941sb.pdf for the schedule B. RIMSS support also has copies available upon request. Save these formsin a
folder where you can locate them when prompted. Select the appropriate quarter and click Generate Form 941
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You will then be prompted to select the proper form. Locate the file you saved from the download process and double click it.
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You will then be prompted for the Schedule B form.

Locate it and double click it.
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After selecting both forms, there will be a short pause and the two forms will display on separate tabs as they did in the past.
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Teade name ff any) |ABC SALES & SERVICE

|'SANANTON10 || TX || 99995 |
City Stk ZIFcods

For=ign country name Farsign province/county Forsign postal cods

Read the ssparate instructions befors you complets Form 241, Type or print within the boxes.
Answer these questions for this quarter.
1 Number of employees who received wages, tips, or other compensation for the pay period
including: Mar. 12 Quarter 1), June 12 (Quarter 2), Sept. 12 (Quarter 3), or Dec. 12 Quarter 4] 1 I 3 |

Wages, tips, and othercompensation . . . . . . . . . . . . . . ... 2] 327,670 . 00]

Federal income tax withheld from wages, tips, and other compensation . . . . . . 3-| 119.056 . 91|

If no wages, tips, and other compensation are subject to social security or Medicare tax: [[] eheck and go to line 6.
Column 1 Column 2

_ Taxable social security wages . . 254200 . 00|, 024 = 31,520 , ml

- Taxable soclal security tips . . . . %0124 = .

Taxable Medicare wages &tips. . 331300 . 00). oopa= 9.607 . 70.|

| Taxable wages & fips subject to -
Additional Medicare Tax withholding 10,000 , 00| 0,009~ | N

- Add Column 2 from lines 5a,5b, 5c,and 5d . . . . . . . . . . . . . . . Se-l 41218 ,

~‘Section 3121{q) Notice and Demanci—Tax due on unreported tips (se=instuctions) . . 8F |

Total taxes before adjustments. Add lines 3, 52, and 51 . . . . . . . . . . . . 5| 160,275

Current quarter's adjustment forfractionsofcents . . . . . . . . . . . . . 7| 0

Current quarter's adjustment forsickpay . . . . . . . . . . . . . . . . 8|

Gurrent quarter's adjustments for tipsand group-term life insurance . . . . . . . ;9.|

Totaltaxes after adjustments. Combing (nes &through @ . . . . . . . . . . . 1u:| 160.275

Qualified small business payroll tax credit for increasing research activities. Attach Form 8974 11 |




Here is the Schedule B
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Form 940

For form 940, go to Reports = Payroll & Form 941/940. Click the 940 tab and choose the year you wish to report. You will be prompted to select blank form
for the 940. The form can be downloaded at https://www.irs.gov/pub/irs-pdf/f940.pdf. If you will need to complete the 940 Schedule A, this form can be
downloaded at https://www.irs.gov/pub/irs-prior/f940sa--2019.pdf. The Schedule A will need to be filled out manually. RIMSS support has copies available
upon request. Save these forms in a folder where you can locate them when prompted.

Fill out any information applicable to the current year filing and click Generate Form 940.
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e

Form 940 for the year of: 2019
Amended Generate Form 940

Amount FUTA Tax Deposited: 0
Successor employer
Mo payments to employees in 2019

Final: Business closed or stopped paying wages

If you had to pay state unemployment tax in one state only, enter the state abbreviation. | T¥|
If you had to pay state unemployment tax in more than one state, you are a multi-state employer. Check here, Complete Schedule A (Form S40)

If you paid wages in a state that is subject to CREDIT REDUCTION Check here, Complete Schedule & (Form 940)

Check all that apply: Fringe benefits Retirement/Pension Other

Group-term life insurance Dependent care


https://www.irs.gov/pub/irs-pdf/f940.pdf
https://www.irs.gov/pub/irs-prior/f940sa--2019.pdf

You will then be prompted to select the proper form. Locate the file you saved from the download process and double click it.
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After selecting the form, there will be a short pause and the form will display on a separate tab as it did in the past.

o 940for 2019: Employer's Annual Federal Unemployment (FUTA) Tax Return

Department of the Trasury — Intemal Revenue Savice

450113

CMWE Mo, 1545-0028

Em ployer identification number

Name {not vour trade name) |ABC SATES & SERVICE I:l a

(EIN) 1 6 | |1 2 4 ] 8 9 6 Type of Return
(Check all that apply.)

Fead the separate instructions kefore you complate this form. Pleass type or print within the boxes.

Armended
Trade name (fany)  |ABC SALES & SERVICE [ b. Successaremployer
I:l c. Ng:- payments to emplovess in
Mdaress |2710 TROUBLE CREEK 2_LI19 _
- D d. Final: Businsss closed or
Nurnber Strest Suits or mom numbsr stopped paying wages
Go towww.irs.gov/Form840 for
SAN ANTONIO TX 29395 instruztions and the latest information.
City Staks ZIPcods
Forsign country name Forsign pravincedcounty Forsign postal cods

Tell us about your return. If any line does NOT apply, leave it blank. See instruction s before completing Part 1.

1a K you had to pay state unemployment tax in one state only, enter the state abbreviation . 1a| T X
1b If you had to pay state unemployment tax in more than one state, you are a multi-state Check here.
employer . . . . . . . . L o oL L0

2  If you paid wages in a state that is subject to CREDIT REDUCTION. . . . . . . . 2 I:I Check here.

1b D Complete Schedule A (Form @400,

Compkte Schedule A (Form 2400

m Determine your FUTA tax hefore adjustments. If any line does NOT apply, leave it blank.

3 Tofal paymentstoallemployees . . . . . . . . . . . . ... 3 331,400 « 00
4 Payments exempt from FUTAtax . . . . . . . 4 100 « 00
Checlk all that apply: da |:| Fringe bensfits dc |:| Retirement/Fension da |:| Cther
] |:| Group-term life insurance 4 |:| Cependent care
5 Tofal of payments made to each employee in excess of
$7,000 . . . . . . . . L0 5 316,900 « 00
6 Subtotalline4+line5=1lned . . . . . . . . . . . . . . . . . .. . 8 | 317.000 « 00



