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In order to lock the GL so that documents and entries cannot be posted without the proper permission you can run a soft close. Only those with the permission
to make entries into a soft close are allowed to do so. Soft closes can be added and removed, unlike a hard close which is permanent. Average costing
adjustments will still occur in soft closed months.
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Soft Close

Performing a Soft Close wil limit the ability of users to enter ar edit ransactions prior to the Soft Close date. Only those users with the appropriate autharity will be allowed to enter or edit ransactions priar to the established date.
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Soft Close

2erforming a Soft Close will limit the ability of users to enter or edit transactions prior to the Soft Close date. Only those users with the appropriate authority will be allowed to enter or edit transactions prior to the established date.
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Hard Close

2erforming a Hard Close will eliminate the ability to enter or edit hansacﬁonh‘w

lances are correct as of this date.

Click the “Save Soft Close” button.
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Soft Close

Performing a Soft Close will limit the ability of users to enter or edit transactions prior to the Soft Close date. Only those users with the appropriate autharity will be allowed to enter or edit transactions prior to the established date. a
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You will receive a message asking if this close
Hard Close is what you are intending to do. Click Yes if
Performing a Hard Close will eliminate the ability to enter or edit transactions prior to the Hard Close date for all users. You should be comfol

everything is correct, click No to begin again.
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Performing a Soft Close will limit the ability of users to enter or edit transactions prior to the Soft Close date. Only those users with the appropriate authority will be allowed to enter or edit transactions prior to the established date.
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Performing & Hard Close will eliminate the ability to enter or edit transactions prior to the Hard Close

The soft closed period will show in the “Fiscal
Periods” section, highlighted in red.
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