
 

 

 
 

 

 

 

 

Purchase Order Export to Navistar 
How to Override Shipment Carrier 
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Your default PDC shipment carriers are stored in Inventory  Utilities  NAVISTAR International   PDC Shipment Carriers.  This is a onetime 
setup and should not be changed unless your Shipment Carrier with Navistar changes. 
 
Example of the default Shipment Carrier for the Atlanta PDC 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



There are three (3) different ways your Purchase Order can be created: 
1. Manually adding each part (Item) to the PO 
2. Creating Backorders from your Parts Sales Order and/or Repair Orders 
3. A combination of both 

 
This example is using Option 3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



How to manually add parts to an existing Purchase Order 

 
 

 



After adding parts to the purchase order click on the Order Type drop down and select the Order Type that is applicable. 
 

 
 
The Reference column in the Order Type drop down is needed depending on which Order Type is used per Item.  Theses Order Types are related 
to the Purchase Order and not the export to Navistar. 
 
 
 
 
 
 
 
 
 
 



When you have completed your Purchase Order, you will need to Save and Approve PO.  The system does have a User Permission to export an 
Unapproved Purchase Order.  Check with your System Administrator to verify the ability to approve the PO or export an Unapproved PO. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



When you are ready to export your PO to Navistar, click the Export  International Order 

 
 
This window will open for various selections prior to uploading the order 

 



After selecting the EMG – Emergency Order click on the PDC Shipment Carriers tab 
 

 

 
 
 
 



The Shipment Carriers listed on this screen are coming from the various Default Carries discussed earlier.  To override your Default Shipment 
Carrier click on the Code box listed next to the Depot your order is coming from, and click the …  to open the Shipment Carrier Form. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
After selecting your Shipment Carrier it will display next to the Depot you selected 

 
 
 
 



*** IMPORTANT ***  It is very important to NOT leave your PDC Fulfillment Order numbered 1 for anything other than the 
depot you are ordering your part from.  If left as a 1 your part(s) will be shipped via your normal carrier. 
 

 

 
 
 



To transmit order, click the Transmit button 

 
 
 
 
 


