
 

 

 

 

 

 

 

 

Where Can I Get Information About Slow Moving Inventory Items 

 

 

 



 

 

 

 

Open the Item Metrics Report 



 

 

 

The Inventory Items Metrics report has numerous columns available in column 

chooser.  We have created a filtered list of all parts with a last sale date older than 

12/31/2010.  The report is then sorted based on the Months With No Sale column to 

show the oldest last sale date at the top of the list. 

See next page on how to apply this filter.  



 

 

To apply a filter to your data based on a 

date range, first click on the Edit Filter 

button. 

Next, click on the + to add a filter. 

On the new filter line, click on the 

Blue Highlighted words to see a 

drop down of the columns that 

can be used for filtering.  Select 

the “Last Sale Date”. 

Next, click on the Green Highlighted 

words to see a drop down of the 

filter options.  Select “Is Less Than”. 

Now select a date in the final field 

and click on the OK button.  You can 

save this report Layout (including 

the Filter) to be used again in the 

future.  See next page on how to 

save this report. 



 

 

 

Click on Layouts then select Save this Layout.  See next page. 



 

 

Give your Layout (report) a name and description (they 

can be the same), and click OK.  See next page. 



 

 

 

You now have a saved Layout that shows up in your Layout 

menu options for future use.  Selecting this Layout option in 

the future will reproduce a report with the same columns and 

the same filter applied to the data.  It is then a simple matter to 

edit the filter again to change the date from 12/31/2010 to any 

other date. 


