
 

 

 

 

 

 

 

 

 

Inventory Item Quick Add 

 

 

  



WinNetStar allows the user to set up default values for Pricing, Stocking and Accounting  options related to Inventory Items.  These default values are assigned 

to the OEM Vendor for each location.  The following screen shots illustrate how to set up these default values and how those values are used with the Inventory 

Item Quick Add feature.  The screen shots illustrate an example of using the Quick Add feature on a Sales Order, however, this feature is available on the 

following documents: 

Estimate 

Sales Order 

Invoice 

WG Estimate 

WG Sales Order 

WG Invoice 

Repair Estimate 

Repair Order 

Purchase Order 

Item Receipt / Bill 

Inventory Adjustment   



 

To set up your Location Price Book Defaults, 

navigate to Company>Location Support Lists>Price 

Book Defaults 



 

On the Price Book Defaults list, you can filter the 

OEM Vendor Inactive column to show only active 

OEM Vendors by typing false in the filter row for 

that column. 

Double click a line to open the following pop up 

window for editing. 



 

Use the drop down boxes to set these 4 

default values for each OEM Vendor. 



 

When looking up an Inventory Item in the catalog, you can now double 

click on the line and, if you do not currently have a master file set up for 

that item, you will see this pop up.  If you wish to add a master file record 

for that inventory item, click OK.  The system will open the Quick Add 

Inventory Item pop up as illustrated on the next page. 



 

The Quick Add Inventory Item pop up is illustrated below.  It will display the default values that you set up for the selected Vendor in the 

Price Book Defaults process.  You can also change those values on this pop up if you wish.  If you change the Pricing Source or # of Pricing 

Units Included in Cost, and want the system to recalculate the pricing using those new values, click on the Recalculate button.  You can 

also change the Tax Status of the Item, or set a bin location.  (If you buy the Item in quantities of 12 but want to sell in quantities of 1, the 

# of Pricing Units Included in Cost should be 12).  If you have set up your Price Book Defaults correctly, you will generally just need to set 

a bin location and click OK since most Items are going to be taxable and the # of Pricing Units in Cost will generally be 1.  Clicking OK will 

create the Item Master record and add the item to your document. 



 

In this case, the Inventory Item was automatically added to a Sales Order.  Because the AFS 

quantity is zero the system will invoke the No Stock pop up to allow you to set the item up on 

Back Order or Drop Ship. 


