RIMSS winNetStar

Advanced Enterprise System

How Do | Produce a List of Suppliers Who Should Receive 1099’s



The Supplier Master File within WinNetStar includes a check box for those Suppliers that you wish to track payments throughout the year for purposes of
preparing IRS form 1099. The following screen shots illustrate these features.
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User Defined Fields Follow this menu path to open the list of Suppliers.
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Sam Bakker

A & IPRODUCTS

RIMSS

DC MAINTEMANCE CORP
Dave Jones

JOE'S SUPPLY HOUSE
CUMMINS SOUTHWEST

Elue Bird

Casey's Machine Shop
KUBOTA PARTS (654254654)
AGCO Corporation
International
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Employees  Banking Help
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Name
| Fetch |
A
Supplier Type Supplier Ref Id Primary Contact | Primary Contact Phone Balance » | Business Fhone
442 ' £15.00
293 f £100.00
240 . £208.20
OEM 431 . 5250.00
96 ' $500.00
(210) 493-3394
' £520.22
120 . $553.24
L £750.00
The list will open blank. Click Fetch to produce a list of
all Suppliers or use the Pre-Fetch filter fields to narrow  }zs
your search. Double click on a line to open the Supplier
Master form.
' §7,849.70
' $3,355.20
395 . £9,016.00
' 520,026,580 3
38 . §23,146.62
55 . $49,966.39
441 . £52,430.11
39 . $100,000.00
Manufacturer 298 Smith, Joe {210) 444-5575 $236,501.07 (300) 555-1212 3
7,489,643.93
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| RIMSS WinNetStar || Supplier List | Supplier - John Smith Jr. (448) |
Save Save And Close Save And New
| @General | LY Details | |442| Financial Information || @S}u’p To | |_|;'At|3chmems I @User Defined Fields |

Terms

Credit Limit:

$0.00

Payment Terms: |COD

Notebook
| addHote

User

User: dale

Date Entered Note

Grouping and Tax

Supplier Type:

s Federal Tax ID:

Role: Administrator
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Service Wholegoods

Rental Reports

Web Links Windows Help

Check the Vendor 1099 box on the detail tab of the Supplier Master form.
Click the menu option “Save and Close” when complete.
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File View Company CRM Suppliers Employees Banking Fixed Assets [Inventory Service Wholegoods Rental Reports WebLlinks Windows Help

g | RIMSS WinNetStar |_supplierList | Find Payment | [
% Add New Refresh Print Layouts
é‘: System ID RefID Name
3 (o
Inactive * | Supplier Name [ Supplier.Ref d [ is 1ﬁ99 | Business Address 1 | Business Address.z [ Business Address '.Business Address Business Address [ Business Phone Federal Tax ID
.................................................................... " | C|t¥ - Smte Posml COdE
- -
False Joe Smith 453 (B3] 455647 North Budk... Mew Orleans LA 52368 74-12345685
|False Maschio Gaspardo 494 [w 4521 Treble Creek San Antonio ™ 73258
False Marv Skar Enterpises miskar 3] Hiway 66 W Rolette MD 53366 (701) 246-3700 45-1234500
?False Dale Teague 613 (5] 1234 Avenue Q Baltimore DE 12345
False John Smith Ir. 448 (B 555 Hwy 11 Suite 200 San Antonio ™ 78258 (210) 493-3394
False Sam Bakker 41 [l 6463 West 5th Street San Antonio ™ 785636
|False JOHNSOM SUPPLY 98 e 1234 Avenue A San Antonio TX 73258 {210} 555-1212
Once you have checked all the boxes for
those Suppliers that should receive 1099’s,
you can use the Column Chooser feature to
include the column titled “Is 1099”, the
Federal Tax ID column, and the various
Business Address columns on your list.
Place a check in the filter row to filter the
list to show only those Suppliers that are set
up to receive 1099’s. Next we will create a
list of Payments to these Suppliers to
determine the dollar amount required to
report on the 1099 form.
.Ié_l’_g-l [ [Inactive] = ‘False’ And [Is 1099] ='Checked' [a| |Ed|tF|Iter|-
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Windows Help

Follow this menu path to open a list of Payments.

Role: Administrator
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File View Company CRM Suppliers Employees Banking Fixed Assets [Inventory Service Wholegoods Rental Reports WebLlinks Windows Help
=1 RIMSS WinNetStar | Supplier List |-F.nd Payment 3
% Add New Refresh  Show All Restore Layout
E Period Custom Date Range
= Last_Fis_caIY_ear e From: .1;"1,"2011 e To: |12/31f2011 || | Fetch |
Pay To the Order OF A
‘Voided [ Location [ Is 1099 [ Payment Type | Document [ TaxID # [ Address 1 [ Address 2 [ City State [ Postal Code [ Business Amount
Mumber | | Phone
- I | | — — ) — — ——
§525.32
3] HN
§71,299.66
.'EJ F th
§119.87
@ 1 he Ords n B: Using the column chooser feature, create a list with the columns
. . . . . £286,050.79
indicated above. Select the appropriate date range (this will normally
be “Last Fiscal Year”) and click on Fetch. This will produce a list of all
payments made for the selected time period. You should then filter
the list to show only those payments where the “Is 1099” column
displays “True”. Do this by putting a T in the filter row for that column.
You can then drag the “Pay To the Order Of” column to the group by
bar to group the data by Supplier name. This will give you a report of
the total payments for each Supplier for the selected time period. If
your report does not display the subtotal in the Amount column as
seen in this example, you can right mouse click on the subtotal bar
underneath the Amount column and select the Sum option to produce
_ the subtotals. See next page. $358,095.64 |
3 el I |EditFilter |
User: dale Role: Administrator Workstation: DALE-PC &b Server V3Test Database: WinMetStarApp Key Stroke Entry
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g | RIMSS WinNetstar | Supplier List |_F.nd Payment 3¢

% Add Mew Refresh Show Al Print  Restore Layout

E Period Custom Date Range

o

= Last Fiscal Year | From: |1/1/2011 |2 To: [12431/2011 o Fetch

Pay To 1.1.1e Oraer of A
[ ‘Voided [ Location [ Is 1099 Date [ Payment Type [ Document [ TaxID # [ Address 1 Address 2 [ City [ State [ Postal Code [ Business [ Amount
Mumber | | Phone
B e
CE
| £ Min
| ‘_}' Max
| W Count
- z,ﬁ Average
MNone
Right mouse click here to see this drop down. Select the
Sum menu option.
£358,095.64
Iézél o] [V ee’ And Containe(ls 1099], |EditFilter |
User: dale Role: Administrator Workstation: DALE-PC &b Server: V3Test Database: WinMetStarApp Key Stroke Entry |
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File View Company CRM Suppliers

Employees Banking Fixed Assets Inventory Service Wholegoods Rental Reports WebLinks Windows

Help
0| | RIMSS Winietstar | Supplier List | Find Payment %]
% Add Mew Refresh Show Al Print  Restore Layout
é‘: Period Custom Date Range
T From: ;_1__;1;20_11 =] To: fl__z;_3_1_,f2_0_11 = Fetch
'.P.ay To 1-1.1e Orr.:l-er OF A |
il ‘Voided [ Location [ Is 1099 Date [ Payment Type Document [ TaxID # [ Address 1 [ Address 2 [ City [ State [ Postal Code [ Business [ Amount
] | | | | Number | Phone
7| t
= Rn e 1152011  System Check 389 74-12345685 455647 Morth Buckinghamn Avenue Mew Orleans LA 52358 §625.32
£625.32
| @ Pay To the Onder OF: JOHNSON SUPPLY
$71,299.66
| @ Pay To the Order OF: MaMSkar Enterpises
$119.87
|m Pay To the Order Of: Sam Bakker
$286,050.79
You can click on the + next to each supplier name to expand the
report to show the detail lines supporting the subtotal. By
doing this you will see the Tax ID # and the address that was
used on the payment documents. Since the address on the
payment document may be different than the business address
on the Supplier List, you will need to make a decision on which
is the appropriate address to use on your 1099.
$358,005.64
'@I (] [Voided] =F |Edit F_|Iter.|"
User: dale Role: Administrator Workstation: DALE-PC &b Server: V3Test Database: WinMetStarApp Key Stroke Entry
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