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WinNetStar includes features that support bar code scanning Inventory Items at point of sale as well as point of receipt.  The following document will show the 
user how to create Bin Labels, use Bar Coding and Inventory Tagging. 
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To create Item/Bin Label go to Company > Company 
Support Lists > Item/Bin Labels.  This is a permission 
based option.  Please contact your system 
administrator for access. 
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To create a new label template, click on Add New.  
To view an existing template, double-click on the 
highlighted row to open. 
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To create a new label, enter in a label 
description and check mark the items you 
would like to have printed on the label. 
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From Inventory > Find > Find Inventory create a list of 
items you would like to create bin labels for and click on 
Bin Labels. 
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If you have multiple templates for labels, select the 
appropriate one. 

Select the appropriate Printer Type.  You can 
use Full Page Printer, which prints 5 labels 
across and 8 down; Strip Printer, which uses 
and 1” x 2” label; or Avery 5160, which uses 
the Avery 3 across and 10 down format. 
 
Next select the printer you wish to use and 
click on Print.  You will have a screen preview 
before printing. 
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The most appropriate use of the Bar Coding 
feature in WinNetStar is through the Item 
Receipt/Bill function.  To access, navigate to 
Inventory > New > Item Receipt/Bill.  This is a 
permission based option.  Please contact your 
system administrator for access. 
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After you have imported your PO into the Item Receipt, 
click on the Scan Receipt menu option. 
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Scan Receipt will open a new window.  Click on Item Number and you are now 
prepared to start using your bar code reader.  By scanning the bar code on the 
package the Qty Scanned will increase with each scan.  Any scanned item not 
listed on the original Item Receipt will populate in the Scanned Items area.   
Any item not included in your inventory will show in the Exceptions box.  Since 
WinNetStar is a Windows-based program, most Windows compatible USB bar 
code readers should work.   
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Once you have completed your scans, click 
on the print button to print out any 
exceptions for further follow-up, then click 
on the Update Item Receipt button. 
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All scanned items will now appear in the Item Receipt as Received 
Quantities.  You are ready to Save. 
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The concept of Inventory Tagging is giving a group of part numbers a common 
part number or description.  This helps for easily identifying for lookup or 
invoicing.  To assign a tag to parts go to Inventory > Find > Inventory Item.  This 
is a permission based option.  Please contact your system administrator for 
access. 
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There are a group of parts classified as brake cleaner from 
multiple vendors.  However, instead of trying to remember all 
of the parts numbers, placing a tag on each part will bring 
them up with one search. 
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To place a tag on a part, double-click to open the Item Master and click 
on the Mfg. Data tab.  In the UPC Information box we are going to tag 
this part with the word “cleaner”.  Save and Close when you have 
completed all changes.  Open the other part masters needed to add the 
“cleaner” tag.  Multiple tags can be added to a part master. 
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You can now search by the Item Number “cleaner.”  Doing 

so in the Find Inventory List shows the parts that have been 

tagged “cleaner.” 
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To use the “cleaner” tag in any invoicing screen, type in 
“cleaner” as the part number.  The search window will display 
all parts with “cleaner” as the tag.   


