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WinNetStar includes the ability to import data from a Microsoft Excel Spreadsheet into a Journal Entry. The following screen shots illustrate this function.
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see the pop up below.

Click on the Import menu option on your Journal Entry. You will

Document Number:  © Journal Entry Date: | 5/16/2014 ]
Memos | Import Data N
[ Recondiles
File Name: =
Account
l | L Sheet Name: E

s Double-Click to Select an Account

ference

Click on the Select File to Import button and you will see a lookup of your
local directories.
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| Bl Desktop | =] mptBudgetProfitLoss 71KB  Microsoft Excel 97...  5/15/2014 5:39 PM
& Downloads E] budgetlmportTest 43KB Microsoft Excel 97,  5/2/2014 2:43 PM
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File N C:\Users\Dale.RIMSS \Desktop\Test Import with References.
Document Number: © Select File to Import S| EES T E M Re S K \ Trans J
T — = = ot
‘
D Reconciled Data Rows imported: Sheet1
|| Account 47

# Double-Click to Select an Account...

This will populate the File Name field and you will see a drop down for Sheet
Name. Select the sheet name in the Excel File that has your data for import.

You are now ready to click on the Import button.
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Document Mumber; |1 -

e File Name: C:\Users\Dale,.RIMSS'Desktop\Test Import with References.xds

| |mt Data Rows imported: 9

# Double-Click to Select an Account...

AT-1-10300-01
212 SAT-2-20000-01

Accounts Receivable 1000

test debit to ar 145

| Customer
Accounts Payable -1000 test credit to ap 105 Supplier
230 SAT-2-25000-01 Floor Plan -25000 test credit to Floor Plan 38 Wholegood
498 SAT-1-10500-01 Prepaid Int on Lease Trucks 25000 test debit to PPD 7 Fixed Asset

Data can be edited in this pop up after it has been imported. Once

you are ready, you can click on the Transfer Data to Document
button.
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Document Number: |50 | Journal Entry Date: | 5/16/2014 E:]
Mermo:
[ ] Reconciled Balance: |$0.00
| | Account Debit Amount Credit Amount | Memo Reference
| SAT-1-20000-01 (A/R - TRADE) £1,000.00 £0.00 test debit to ar JAMI DIUNKELBERGER. TRUCKS (145)
SAT-2-11000-01 (ACCOUNTS PAYABLE) £0.00 £1,000.00 test credit to ap ABC Enherprises (105)
SAT-2-25010-01 (FLOOR PLAN) 50.00 $25,000.00 test credit to Floor Plan
$® SAT-1-40005-01 (PREPAID INTEREST ON LEASE TRUCKS) $75,000.00 test debit ta PPD Ford m

#

DoubleClick to Select an Account...

The system will convert the system ID’s of your references to the correct format for the Journal
Entry. You are now ready to save your document.
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